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IMonoxenue
00 YHHYTOKEeHHH H 00€3/1HYHBAHNH MEePCOHAILHBIX JAHHBIX
B MyHHUHIIAJbHOM Ka3¢HHOM JOMIKOJILHOM o0pa3oBaTejibHOM
yupexIeHHH AeTCKHH caj «Measexonok» p.n. Kapeyn

1. O6mue nonoKeHHs

1.1. TlonoxxeHue 06 YHAYTOKEHUM M OOE3THYMBAHUM NEPCOHATBHBIX NaHHBIX
(nanee —  Ilomokenue) ycTaHaBIUBaCT crocoObl  YHUYTOXKEHHS  H
oGe3TMMBAHMS HOCUTENEH, CONepiKallliX IepCOHAIbHBIE TaHHble CYOBeKTOB
epCOHANBHBIX JAHHBIX, a TaKKe JHL, YNOTHOMOYEHHBIX NPOBOJUTE STH
mpoleaypsl B MyHHIMNATbHOM Ka3EHHOM JOLIKOJIBHOM 00pa3oBaTeIbHOM
YUpEXIAEHNU AeTCKUM caj «MeBeKOHOK» p.II. KapcyH (nanee- JIOVY)

1.2. Hacrosimmit ITopsmok paspabotan Ha ocHOBe QezepanbHOTO 3aKOHa OT
27.07.2006 Ne 149-®3 «O6 nrpopManiy, HHPOPMALHOHHBIX TEXHONOTHAX U O
3amuTe uH(OpMaln», DenepanrbHOrO 3aKOHa OT 27.07.2006 Ne 152-®3 «O
TepCOHABHBIX JAHHBIX», IPUKaza PockoMHan30pa ot 28.10.2022 Ne 179 «O6
yrBepxieHun TpeGoBaHHMH K TIONTBEPKACHUIO YHUYTOKEHMUS HEPCOHATLHBIX
TaHHBIX.

2. IlpaBuijia yHHUYTOKEHHSI IEPCOHAIbHBIX JaHHBIX

2.1. VHMUYTOXeHHe TePCOHANBHBIX NAHHBIX M HOCHTENCH, CONEPIKAIWX
mepcoHaNbHBlE  JaHHBIE ~ CyOBEKTOB  NEPCOHANBHBIX  JaHHBIX, TOJDKHO
COOTBETCTBOBATH CIELYIOIINM ITPaBHIIaM:

o OBITh KOH(HMIEHIHMATBHBIM, HCKIIOYas BO3MOXKHOCTB MOCICIYIOIIEro
BOCCTAHOBJICHUS,

o 0ohOpMIATECS IHCBMEHHO, B YaCTHOCTH, aKTOM O BBIICICHMM K
VHHUTOKEHHIO ~ HOCHTENIEH, CofepKaliX — MepCOHANBHBIC  aHHBIC
CyOBEKTOB MEPCOHANBHBIX JaHHBIX (MPHIOXKEHHE Ne 1), u akToMm 06
YHHYTOXKEHUM  TNEPCOHANBHBIX  JaHHBIX (npunoxerne Ne 2,
npunoxkenre Ne 3), a TaKKe BBIPY3KOH M3 XKypHama perdcTpaluu
coOpiTHii B MH(OPMAIMOHHONW CHCTEME MEPCOHAJBHBIX JaHHBIX
(mpuitoxenue Ne 4);



o JIOJDKHO NPOBOAUTHCS KOMMCCHEM MO YHHUUYTOKEHHUIO MEPCOHAJBHBIX
JTAHHBIX

¢ YHHUUYTOXXECHUE JOJDKHO KAcaTbCsl TOJIBKO TEX MEPCOHAIBHBIX JIaHHBIX,
KOTOpBIE  TMOJJIEKAT YHHUYTOKEHUIO B CBSI3M C  HUCTCUYCHUEM
CpOKa XpaHEHUs, JIOCTH)KEHHEM IIeId  OO0pabOTKH  yKa3aHHBIX
MEePCOHAIBHBIX  JAHHBIX JMOO  yTpaToi HEOOXOJAMMOCTH B  HUX
JNIOCTUKEHUH, HE JIOMYCKAas CIYYalHOro WM NPEIHAMEPEHHOTO
YHUYTOXKEHUSA aKTyaJIbHbIX HOCUTEJIEH.

3. Tlopsinok YHUYTOKEHHsI HOCHTeNel, coaepKalUX MepCcoHAJIbHbIE
JaHHbIE

3.1. TlepcoHanpHbIC MaHHBIE CYOBEKTOB TMEPCOHATBHBIX TAHHBIX XPAHATCS HE
JIOJIBIIIE, YE€M ITOTO TpEeOYIOT IeiIu UX 00paOOTKH, U MOJICKAT YHUUTOKECHUIO
[0 UCTEYEHUHU CPOKA XPAHEHMs, JOCTHKEHUU LieJiel 00pabOTKM WM B CIy4yae
yTpaThl HEOOXOJMMOCTHM B WX JOCTHXKEHUM, a TaKkKe B  HHBIX
cinydasx, yctaHoBieHHBIX DenepanpabiM 3akoHOM 0T 27.07.2006 No 152-P3
«O mepcoHaNbHBIX JAHHBIXY.

3.2. Hocurenu, copepxariue nepcoHaibHbIe TaHHbIE CyOBEKTOB MEPCOHATBHBIX
NAHHBIX, YHUYTOXXAKOTCSI KOMUCCHEN IO YHHYTOXKEHHIO TMEPCOHAIBHBIX
JAHHBIX, YTBEPXKJIECHHOW TpuKa3oMm 3aBenywomero B JOY  (mamee —
Komuccns).

3.3. Hocurenu, copepxariye nepcoHaabHbIE TaHHBIE CyOBEKTOB MEPCOHATBHBIX
JAHHBIX, YHUUYTOXarTca Komuccuen B CpokHd, ycTaHOBJIEHHbIE DenepaibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY.

3.4. Komuccus mNpoW3BOAUT OTOOp HOCUTENECH TNEPCOHANBHBIX JaHHBIX,
MOIeXKAIINX YHUUTOXKEHUIO, C YKa3aHUEM OCHOBAHUM NI YHUUTOKCHUS.

3.5. Ha Bce oToOpaHHBIE K YHHYTOKCHHIO MaTe€pHabl COCTABISCTCS aKT II0
dbopme, npuBenenHoi B npuioxkeHnu Ne 1 k [Tosnoxenuro. B akte ucnpanenus
He jomyckatorcs. Komuccus  mpoBepsieT  HaJM4YMe BCEX  MaTepUalioB,
BKJIFOYEHHBIX B aKT.

3.6. [1lo oxoHYaHMM CBEPKU aKT MOMAMKCHIBaeTCS BceMu uieHamu Komwuccun u
YTBEPKJIa€TCA OTBETCTBEHHBIM 3a OpraHu3alui0 OoO0pabOTKH TMEepCOHATBHBIX
JAHHBIX.

3.7. VYHUYTOXKEHWE HOCHUTEJICH, COJepKaluX TEePCOHATBHBIC JIaHHbBIE
CyOBEKTOB MEPCOHATBHBIX JTAHHBIX, TPOU3BOAUTCS B MPUCYTCTBUU BCEX YJICHOB
Komuccuu, KoTopble HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTH 32 MPABUIBHOCTD
U TIOJTHOTY YHUYTOXKECHUS TIEPEUUCTICHHBIX B aKT€ HOCUTEIICH.

3.8.  VYHuuTOXEHHE TEPCOHANIBHBIX JIAHHBIX, €CJIU OTO JOMyCKaeTCs
MaTepuaibHbIM HOCHUTEJIEM, MOXKET MPOU3BOIUTHCS CIIOCOOOM, HMCKIIOUYAIOIINM
JadbHEUIyI0 00pabOTKy ATHUX MEPCOHAIBHBIX JaHHBIX C COXpPaHCHUEM
BO3MOXHOCTH 00pa0OTKH MHBIX JaHHBIX, 3a()MKCUPOBAHHBIX HA MaTepUATbLHOM
HOCHTEJIE.



3.9. VYHuUUTOXEHHME HOCHUTENICH, COJEpKAIUX TIEePCOHAIbHBIE JIaHHEBIE,
OCYIIIECTBIISIETCS B CAEAYIOIIEM TTOPSIKE:

e YHHYTOXCHHE TEPCOHATBHBIX TAHHBIX, COJICPIKAIIMXCA HAa OyMaKHBIX
HOCHUTEJISX, OCYIIECTBIISICTCS TyTeM H3MEIbUYCHHUS Ha MEJIKHE YacCTH,
HCKJIFOYATOIIHE BO3MOKHOCTH TIOCJICTYFOIIIETO
BOCCTaHOBJICHUS MH(pOpMaI¥K. M3MelIbueHne MOXET OCYIIECTBISATHCS
C MCIIOJIb30BaHKEM Ipeaepa (YHHYTOKHUTEIIS JOKYMEHTOB);

o xpansmuxcs Ha [I9BM u (uim) Ha mepe3anuchbiBaeMbIX ChEMHBIX
MAITUHHBIX HOCHUTEIIIX HWH(GOPMAIUH, HCIIOIB3YEMbBIX I XpaHCHUS
unpopMmaiiuu BHe [IDBM (dem-HaKonmuTe X, BHEMIHMX KECTKHX
muckax, CD-muckax W WHBIX  yCTPOWMCTBAx), MPOM3BOJHUTCA C

HCIIOJIB30BaHHUECM IMITaTHBIX CpCacTB I/IHCI)OpMaI_[I/IOHHBIX nu
OIICpallMOHHBIX CUCTEM,
e YHHUYTOKCHHUC MEPCOHAJIBHBIX JAaHHBIX, COACPIKAIIUXC Ha

MAaIMHOYNUTACMBIX HOCHUTCIIAX, KOTOPBIC HCBO3ZMOKXKHO YHHYTOXHUTL C
IIOMOIIbIO IOTATHBIX CPCACTB I/IHCI)OpMaL[I/IOHHBIX U OIICpalOHHBIX
CHUCTEM, ITPOU3ZBOAUTCA IMIYTEM HAHCCCHHA HOCHUTCIIAM HCYCTPAHUMOI'O
(1)I/I3I/I‘-ICCKOFO IMOBPCKACHHNA, UCKIIIOYAIOIICIO BO3MOXHOCTD Hnx
HCIIOJIB30BaHHA, a TaKXKC BOCCTAHOBJICHHUA HaHHBIX, B TOM YHCIIC
IIyTCM I[G(l)OpMI/IpOBaHI/ISI, HapYyHICHUA GHHHOﬁ OCJIOCTHOCTH HOCHUTCILA.

4. Tlopsinoxk oopMiIeHHSA JOKYMEHTOB 00 YHHYTOKEHHH MePCOHAJIbHBIX
JAAHHBIX

4.1. O6 yHMYTOXEHUM HOCUTENEH, COAEpX aIIMX NEepPCOHAIbHBIE JdaHHbIE,
oOpabaTbiBaeMbIX 0€3 CpeACTB aBToMaru3anuu, Komuccus cocTaBisieT u
MOAMKCHIBAET AKT 00 YHUYTOXEHUU MEPCOHAIBHBIX JAHHBIX MO (OpME,
npuBeneHHOoM B mpuinoxeHnn Ne 2 k [Tonoxxenuro.

4.2. O0 yHHUYTOXKEHWUU TIEPCOHANBHBIX JAHHBIX, O00pabaThIBa€MBIX C
HCIIONIb30BAaHUEM  CpEACTB  aBTomaTu3auumu, Komwuccuss cocraBiser U
HOJMUCHIBAET aKT 00 YHMUYTOXEHUU IEPCOHAJBHBIX JaHHBIX MO (opme,
npuBeAeHHoM B npwiokeHnn Ne 3 k Ilomokenwto, a Taxke Kommccus
o(opMIISIET BBITPY3KY M3 KypHajia pEerucTpainuud coObITUH B MHGOPMAIIMOHHON
CUCTEME IEPCOHAIBHBIX JAHHBIX IO NpaBWJIaM NpHKa3a PockomHaa3opa oOT
28.10.2022 Ne 179.

4.3. Ecnmi 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISCTCS OJHOBPEMEHHO C
WCIIOJIb30BAaHUEM CpPEJCTB aBTOMATHU3allMM M 0O€3 HCIOJIb30BAHUS CPEICTB
apromatu3anuu, KomMuccuss 1O HTOraM YHUYTOKEHUS TaKUX JaHHBIX
COCTaBJISIET aKT 00 YHMUYTOXXEHHH MEPCOHAJbHBIX JaHHBIX, COOTBETCTBYIOLIUMN
nyHktaM 3 U 4 TpeOoBaHMII K MOATBEPKACHUIO YHUUTOXEHUS MEPCOHATBHBIX
JTAHHBIX, U BBITPY3KY U3 KypHaja, COOTBETCTBYIOIIYIO MYHKTY 9 TpeboBaHuii k
NOJATBEPKACHUIO YHUUYTOXKEHUSI TIEPCOHAJBHBIX JIAHHBIX, YTBEPKIACHHBIX
npukazoM Pockomuanzopa ot 28.10.2022 Ne 179.



4.4, ATl 00 YHUUTOXXEHHUH MEPCOHATBHBIX JAHHBIX MOJIMUCHIBAIOTCS YI€HAMU
Komuccuu, yHUUYTOXKUBIIMMHU TaHHBIC, U YTBEPKIat0TCs 3aBeaytomum JJOY.
4.5. AKTBHI O BBIJICJICHUU JTOKYMEHTOB, COJIEpKAIUX MEPCOHAJIbHBIC JTaHHbIC
CyObEKTOB MEPCOHANBHBIX  JIAaHHBIX K  YHUYTOXKEHUIO  XpaHITCS Yy
OTBETCTBEHHOTO 3a OpraHU3aIMI0 00Pa0OTKHU MEPCOHATBHBIX JAHHBIX B TCUCHHUE
CpOKa XpaHEHHUs, NPEAYCMOTPEHHOTO0 HOMEHKIATYpOW [ieJl, 3aTE€M aKThbl
nepenatorcs B apxus JJOY.

4.6. AXTBl 00 YHUUYTOXECHUU TMEPCOHAJIBHBIX JIAHHBIX U BBITPY3KH M3 JKypHaja
perucTpanuu COObITUH B MH(POPMAIIMOHHOW CHCTEME MEePCOHAIBHBIX JaHHBIX
XpaHATCSA y OTBETCTBEHHOTO 3a OpraHu3aIyio o0pabOTKH MEPCOHAIBHBIX
JAHHBIX B TEYEHUE TPEX JIET C MOMEHTA YHUUTOKECHHS IEPCOHAIBHBIX JJAHHBIX.

5. lHopsaaok 00e3IHYNBAHNS EPCOHATBHBIX JAHHbBIX
5.1. B ciy4yae HEBO3MOKHOCTM YHHUUYTOKECHHS IMEPCOHAIBHBIX JIaHHBIX OHHU
MO/JIeXKAT O00€3IMYMBAHUIO, B TOM 4YHUCJIE Ui CTaTUCTHYECKUX M HHBIX
HCCIIEIOBATENIbCKUX 1IENEN.
5.2. Cnocobbl oOe3nuuMBaHHS TPU YCIOBUHM JanbpHEimend o0paboTku
MEPCOHANBHBIX JAHHBIX:

¢ 3aMEHA YaCTH JaHHBIX WICHTHU(PUKATOPAMH,

« 000011IeHNE, U3MEHEHUE WIN yJaJIeHUE YacTU JaHHbIX;

o JICJICHHE JAHHBIX HA YacTU M 00paboTKa B pa3HbIX MH(GOPMAIIMOHHBIX

CUCTEMAX;

o TIEpPEMEIIMBAHUE JAHHBIX.
5.3. OTBeTcTBeHHBIM 3a 00€3IMYMBAHUE TEPCOHAIBHBIX JAaHHBIX SIBISIETCS
pabOTHUK, OTBETCTBEHHBIA 3a OPraHHU3alMi0 O0O0paOOTKM NEPCOHAIBHBIX
JTAHHBIX.
5.4. Pemienue 0 HEOOXOJMMOCTH OO0€3JIMYMBAHUS MEPCOHAIBHBIX JAHHBIX U
crocobe  00e3MMYMBaHUS MPUHUMAET OTBETCTBEHHBIM 3a  OpraHU3aIUIo
00pa0OTKH MEPCOHANIBHBIX JAHHBIX.
5.5. OOe3nuueHHbIE TMEPCOHANBbHBIC JaHHBIC HE TMOJJIeKAT Pa3TIAlICHUI0 U
HAPYIICHUIO
KOH(UIEHIIUATEHOCTH.
5.6. OOe3nuueHHbIE TIEPCOHANBHBIE JIAHHBIE MOTYT O00paldaThIBaThCA C
MCIIOJIb30BAaHUEM U 0€3 UCIIOJIh30BAHUS CPEACTB aBTOMATH3AIINH.
5.7. Tlpm wucnonb30BaHUU TPOLEAYPHl 00€3MMUYMBAHUS HE JOIYCKAeTCs
COBMECTHOE XpaHEHUE NIEPCOHATBHBIX JAHHBIX U 00€3JIMUYEHHBIX TAHHBIX.
5.8. B mnpouecce o00paboTKM O00E3MWYEHHBIX JAHHBIX B  CIIyYasx,
YCTAHOBJICHHBIX 3aKOHOdaTeabCTBOM Poccuiickon Oenepauny, MOKET
IPOU3BOAUTHCS eobe3nuunBanue. [locie 00paboTku nepcoHaIbHbIE TaHHBIE,
MOJIYYCHHBIE B PE3YJIbTATE TAKOTO J1€00E3TMUMBAHNUS, YHUUTOXKAIOTCS.



AKT
00.00.0000 p.n. Kapcyn

ITpunoxxenne Ne 1
K [Tonoxenuto 06 yHUUTOKEHUU
1 00€3IMYMBaHUM [1E€PCOHAIBHBIX TaHHBIX

Nel

O BBIACJICHUHU K YHUYTOKCHUIO HOCHTeHeﬁ, coaepkalux NEPCOHAJIbBHBLIC JAaHHbIE

Ha ocnoBanuu tpeboBaHuil 3akoHOjaTesnbcTBa Poccuiickoit @enepanuu 0 NepCOHATBHBIX
JaHHBIX 1 JIOKaJIbHBIX HOPMAaTUBHBIX
YHUYTO)KEHUIO IEPCOHAIBHBIX JAHHBIX OTOOpana K YHUMUYTOXKEHUIO HOCUTENH, COAEprKallue

ICPCOHAIIBHBIC JTaHHBIC.

aKTOB

(00

KOMUCCHA

1o

Ne | 3arosnoBok gesa Hocurens | Homep | Homep | KosimuectBo | Cpoku xpanenus | Ilpumeuanue
n/n | (rpynnoBoii 3aro10BoK ONMHUCH | el. XP. eq. Xp. U HOMepa
JTOKYMEHTOB) 10 ONMHCH crarei
10 NMepeyHIo
1 |2 3 4 ) 6 7 8

Hroro: 00 (mecsTh) enuHUIL.

Kommccus B cocrase:

OTBETCTBEHHOTO 32 OPraHU3aLHI0
00paboTKH MEPCOHANBHBIX JaHHBIX

3amMeCTHUTEINs 3aBEIYIOLIETO

Cekperaps




00.00.0000

AKT

p-n. Kapcyn

[Tpunoxenne Ne 2
K [lonoskeHnto yHUYTOKEHUS
1 00€3TMYMBAaHUS IEPCOHATBHBIX JAHHBIX

00 YHUUITOXKCHUHU MECPCOHAJIBHBIX JTaHHBIX,
06p363TbIBaeMbIX 0e3 HCIO0JIb30BaAHUS CpeacTB apToMaTu3anuuun

Nel

Komuccust o yHHUTOKEHUIO MTePCOHATBHBIX JTAHHBIX, CO3/IaHHAs HA OCHOBAHHUH ITPHKA3a
3aenyromiero JJOVY, cocraBuna akt o ToM, uro 00.00.0000 yHuutoxuna
HIKETICPEYHCIICHHBIC HOCUTENH, COJIePIKAIIUE TIEPCOHATILHBIC TaHHBIC, 2 UMEHHO!

HanMmeHoBaHMeMATEPHAIbH
oro
HOCHTeEJIS, KOJI-BO JINCTOB

Kareropun
YHUUTOKEHH
bIX
nepcaaHHbIX

HNudopmann
10

JINLAX, YbH
JAAHHbIE
YHHYTOKAJI
u

Cnoco0
YHHYTOKEHH
A

IMpuunna
YHUYTOKEHH
|

Hacrosmmit akT cocTaBHIn:

OTBETCTBEHHOTI'O 3a OpraHnu3anunuro

00pabOTKH EPCOHATBHBIX TAHHBIX

3amMecTUTeNs 3aBEIyIOLIErO

Cekperaps




[Tpunoxenne Ne 3
K [TonoKeHHI0 YHHYTOKECHUSI
H 00€3IMYMBaHUS MNEPCOHATIBHBIX TaHHBIX

AKT
00.00.0000 p.-n. Kapeyn Nel

00 YHUUITOXKCHUHU MEPCOHAJIBHBIX JTaHHBbIX, 06paﬁaTmBaeMux C UCITI0JIBb30BaHHUEM
CpeacTB apToOMaTu3anun

Komuccust mo yHHUTOKEHUIO MTePCOHANTBHBIX JIAHHBIX, CO3/IaHHAs HA OCHOBAHUHU MTPHKA3a
3aenyromiero JJOVY, cocraBuna akt o ToM, uro 00.00.0000 yHuuToxuna
HUKETICPEYHCIICHHBIC HOCUTENH, COJICPIKAIUE TIEPCOHATILHBIC TaHHBIC, 2 UMEHHO!

HaumeHoBaHue HaunmeHoBaHue Kareropnu | Undopmanus | Cnocod | Ipuunm
HUCIIAn AOKYMEHTa YHUYTOKEHHBI 0 YHHYTO Ha
X JIMIAX, YbH JKeHMs | YHHYT
NepCAAHHBIX JaHHbIE O’KeHH
YHHYTOXUIA A

Hacrosammi akT cocTaBUIN:

OTBETCTBEHHOTO 32 OpPraHU3AIUIO
00pabOTKH EPCOHANIBHBIX TAHHBIX

3aMmecTuTeNs 3aBCAYHOIICTO

Cekperaps




ITpunoxxenune Ne 4
K [TonoxeHuto yHUuTOXKEHUS
1 00€3/IMYMBaHMsI IEPCOHAIBHBIX TaHHBIX

®opma BBITPY3KH U3 )KYPHAJIa PerucTpanum coObITH B HH(POPMAIIlMOHHOM cucTeMe
NEePCOHATbHBIX JAHHBIX

HanmenoBanune UCII/An

Mara | CoObiTHE Kareropuu Nudopmanus o | Ilpuuuna
(yHHUYTOKEHHE | YHUUTOKEHHBIX JIMLAX, YbH YHUYTOKEHUSA™
NMePCIAHHBIX) | MEePCIaHHbIX JaHHbIE

YHHYTONKUIU

* Eciin UCIT/IH He mo3BoJsieT 0TOOpa3uTh NPUUMHY YHUUTOXKEHUS, OTBETCTBEHHBIH 3a
YHUYTOKEHHUE YKA3bIBAECT €€ BPYUHYIO
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